[image: image1.png]


[image: image2.png]






















































































































































































































































Job





Duties in this job




Transferrable Skills
















































































































































































































































































































































































































































































































































As you probably know by now, every job, no matter what it is, requires a few foundational skills or standards - the “givens”: honesty, responsibility, being on time, being mature and professional, and respecting authority. 








Youth Services





So you’ve had a summer job, ok, so you’ve done some babysitting. But what does that mean when you go to interview for a “real job”? Well, take a look at the chart below and track how doing those summer jobs may have helped you build skills you can take with you into the workplace. 








 Responsibility, safety consciousness, leadership, attentiveness.








Prepare meals, bathing,


 put kids to bed, make sure they were playing safely.








Camp Counselor





Safety, communication,


planning skills, leadership.





Plan activities, lead groups, make 


sure everyone is acting 


appropriately and safely.





Leadership, planning skills, teamwork, responsibility.





Plan practice times, lead drills, 


cultivate teamwork.





Coach





Organization, creativity, attention to detail, safety.








Repairs, maintenance, carpentry/drywall/electrical, use of various tools.








Construction





Babysitter





Dishes, cleaning your room, 


taking care of pets, 


mowing/shoveling, dusting, etc.





       Organization, cleanliness, sanitation,


  safety with machinery, 


initiative.





Household Chores





         Leadership, attention to detail,


           sanitation, teamwork.





Monitor pool for safety violations,


clean and maintain pool & grounds, watch for swimmers in distress.





Life Guard





Answering phones, filing, typing, 


copies and faxing, organizing office, 


help greet customers.





Customer service, organization, 


computer skills, communication.





Office work/ Clerical Assistant





Help teach or practicing english, math, 


or reading skills, show


how to get things done properly.





Communication, math skills, sanitation


 	& cleanliness, organization, teamwork.





        Time management, consistency,


         cleanliness, patience.





Lawn mowing, raking, planting, 


pulling weeds, or shoveling snow.





         Rang customers up, maintain stock,


keep store clean, answer customer’s 


                   questions





          Rang customers up, prepared food,


kept the store clean & organized





Bring in mail, walk the pet, give fresh


 food & water clean up any


 	accidents, play with pet.





Pet Sitting





Restaurant 





Retail Sales





Tutoring





Yard Care





Customer service, organization,


     math skills, communication.





Good with physical labor, attention


              to detail, safety with machinery.





Teaching, leadership, 


communication, patience.








